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S 'GOVERNMENT OF KERALA
S _Gencral Hdmn {Ca-ordination} Dept-

Sub General ﬁdmnnstrahon De;:art;ment Rzght to Informahan
. Act, 2005 - Instruction to maintain all records duly
. cataloged and indexed - Reiterated . - Regarding. -
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" As per the pruwsmns in thf: nght tu Infc:rmaﬁnn &ct 20035, Guvr:rnment
" had jssued strict instruction vide item No. 2.& 3 in the G.0. uted whlch is
extra::ted below:. = - _ Lo

. -‘2 As lzud dnwn in bccmun 4[1} of the Act, ah Headz of L.Iep.a.rtrnents

| : will take- unmedlate steps to maintain all records duly catalogued
ST and iridexed in a manrer and form which fa(:th.ale the right to
S ' information and to ensure computerization of recerds which are to
L be  computerized, within & regeonable time with the avmlable

. resolurces to access such records by the Citizens.

- 3.The partmu]ars of the functions, duties of .each crgamzatmnh, _
power aid duties to its Qfficers and Employees and a statement of
categories of documents that are held by.the organization and under

N its control shall be pubhshed by the Heads of chartmcnts hcfﬂre

3 C 12 10-2005, as pmwded in Su:tmr] 4{1] of the ﬂct

_ : AS complamts have bE:En received - about ﬂm non- cnmphance of the
L ab:jve inatructions by the Puhhc Authﬂntma all Departments in Government
Secretariat’including Law and Finance are reguested to ensure  the strict
compliance te the above instruction with Feapect to eacli Department and -
i7" glso to the Public. Authorities - which are related zo/coming under the
L administrative contro} of each Departmt.nt Any violation in this regard will be
e wewv:d seriously and those rcspunmhle will be subjected ta d;smphnm‘y action.
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